
Brooklyn Center Program Coordinator (Part-Time)  
South Asian Youth Action (SAYA) 
 
Organization Description: 
South Asian Youth Action (SAYA) is a 501(c)3 youth development organization in New York City for 
students in elementary school through college. Our mission is to foster a strong sense of belonging in 
youth and provide them with tools to thrive academically, professionally and personally. Established in 
1996, SAYA has grown into a $3.9 million organization currently running programs at nine NYC 
schools, our community center in Elmhurst, Queens, and a library in Kensington, Brooklyn.  
 
While South Asian-focused, SAYA is secular, inclusive and committed to connecting youth from all 
backgrounds to opportunities. According to U.S. Census survey data (from 2012 to 2014), there are 
now more than 56,000 South Asian youth between the ages of 5 and 17 years who live in New York 
City. Over twenty percent of them live below the federal poverty level—$24,250 for a family of four. 
Many are first- or second-generation immigrants and face challenges that can hurt their chances to be 
academically successful, graduate high school and go to college. SAYA provides an accessible, safe 
and culturally affirming space for all youth and offers mentorship beyond the classroom so they 
confidently grow into engaged community members ready for college, career and personal success. 
 
Our programs are supported by a variety of sources including several New York City Council 
Members, NYC Department of Education, NYC Department of Youth and Community Development, 
ExpandED Schools, many foundations and numerous individual donors from various backgrounds. 
 
Responsibilities:  

 Co-facilitate leadership workshops at the Brooklyn programming site and collaborate on 
curriculum planning and lesson plan development with colleagues. 

 Utilize social emotional learning framework and strategies in the development of resources, 
tools, and support for students. 

 Establish rapport with youth and provide mentoring, guidance and overall direction for their 
leadership and academic development. 

 Attend trainings and professional development workshops and conferences. 
 Actively and consistently recruit program participants and ensure full participation in 

programs. 
 Plan college-trips, recreational and creative activities, and other agency related trips and 

events. 
 Embrace SAYA’s mission statement, vision and values, and incorporate them in all aspects of 

programming. 
 Track and manage attendance and other student data using our web-based database and 

other customized tools. 
 Assist with the coordination of larger SAYA-wide events. 

 
Qualifications:  

 Bachelor’s degree required and at least one to three years of experience working in youth 
development. 

 Deep understanding of positive youth development, education learning standards and issues 
facing immigrant and first generation youth in the US. 

 Self-motivated and ability to manage multiple tasks and projects. 
 Ability to develop partnerships, work with and in teams. 



 Takes initiative and has ability to problem solve. 
 Energized by the idea and process of creating and implementing new initiatives. 
 Strong writing and oral communication skills. 
 Highly organized, detail oriented and trustworthy. 
 Bilingual in a south Asian language a plus.  

 
Schedule:  
Tuesdays: 11 AM-7 PM (Kensington, Brooklyn) 
Wednesdays: 1-6 PM (SAYA Center - Elmhurst, Queens)  
Thursdays: 11 AM-7 PM (Kensington, Brooklyn)  
 
This position is part-time with the potential for full-time employment  
 
To Apply: Send cover letter with salary requirements, resume, and one writing sample to 
careers@saya.org. Applications submitted without writing samples will not be considered. No phone 
calls please. Only candidates considered for an interview will be contacted.   
 
Position available immediately. 
 
SAYA is an Equal Opportunity Employer. 
 
 


