
College and Career Advisor (Full-Time Position) 
South Asian Youth Action (SAYA) 
 
Organization Description: 
South Asian Youth Action (SAYA) is a 501(c)3 youth development organization for K-12 students in 
need of support in New York City.  Our mission is to foster a strong sense of belonging in youth and 
provide them with tools to thrive academically, professionally and personally.  While South Asian-
focused, SAYA is secular, inclusive and committed to connecting youth from all backgrounds to 
opportunities.  Our holistic and comprehensive program model consists of academic support, college 
preparation, leadership and identity development, career exploration, sports activities and arts 
enrichment.  SAYA provides an accessible, safe and culturally affirming space for youth and offers 
mentorship beyond the classroom so they confidently grow into engaged community members ready 
for college, career and personal success.  
 
Established in 1996, SAYA has grown into a $3.9 million organization currently running programs at 
nine NYC public schools in Queens and Brooklyn, and at our community center in Elmhurst, Queens. 
We offer year-round programming that takes place during the school day, after school, on weekends 
and during the summer.  During the 2014-15 school year, we had over 800 participants, many of 
whom identify as South Asian or belong to other communities of color.  During the 2015-16 school 
year, over 2,000 youth have benefited from our services.  
 
Position Summary:  
The NYC Community School Initiative supports academic and cultural enrichment, mental health and 
social emotional learning (SEL), and parent and community engagement. At Richmond Hill High 
School (RHHS), the College and Career Advisor will be creating and providing key college and 
workplace readiness materials, offering college preparedness through individual and group 
counseling, and planning and facilitating college and career based workshops and activities.   
 
Responsibilities: 
Supporting College and Career Readiness  
 Work with Richmond Hill High School students to apply, select and enroll in college.  
 Plan and facilitate small and large-scale workshops and programming for youth and their family 

members on a range of topics including the college application process, resume building, job 
interviewing, workplace readiness, financial aid and scholarships. 

 Collaborate with RHHS college counselors, SAYA colleagues and partnering organizations to plan 
and implement programming that best meets the needs of students. 

 Organize and facilitate college trips and events.  
 Track, maintain and follow up on students’ progress using multiple databases.  
 Build and maintain a resource database of college, internship, and career options for students 

and families. 
 Connect youth to public and private sources of financial aid, internships, job and career options.  
 Actively recruit program participants and ensure full participation in programs.  
 
Organizational Initiatives  
 Maintain documentation of program activities and outcomes; submit timely program reports. 
 Establish rapport with youth and provide mentoring, advisement and overall direction for their 

leadership and academic development.  
 Other duties as assigned. 



Qualifications:  
 Bachelor degree and experience in relevant field (Education, Social Work, Youth Development, 

Counseling) required.  
 Experience with workshop facilitation and curriculum development.  
 Proven training and experience with providing college and career counseling and peer mentoring. 
 Knowledge of the NYC public school system, college admission process and youth workforce.  
 Proven commitment to social justice, diversity, social-emotional learning (SEL) and positive youth 

development. 
 Understanding of issues facing South Asian youth, youth of color, and undocumented youth in the 

US. 
 Experience in supporting undocumented youth highly desirable.  
 Strong organizational, interpersonal, team-building and writing skills. 
 Self-motivated and ability to manage multiple tasks. 
 Bilingual (Hindi, Punjabi, Bengali, Spanish) highly preferred but not required. 
 
To Apply: Send cover letter with salary requirements, resume, and one writing sample to 
careers@saya.org. Applications submitted without writing samples will not be considered. No phone 
calls please. Only candidates considered for an interview will be contacted.   
 
Position available immediately. 
 
SAYA is an Equal Opportunity Employer. 




